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Change Record: 

Change Date: 8/26/2013 Changed by:  d. lyle 

Changes: New file name 

New format and screen captures 

Trigger: 

 Revised text:  This transaction is used to display position information 

for positions that were created using the ZOMA069, Position Actions 

transaction while in Workflow. 

Business Process Procedure Overview: 

 Completely revised and expanded 

Trigger: 

This transaction is used to display position information for positions that were created using the 

ZOMA069, Position Actions transaction while in Workflow. 

Business Process Procedure Overview: 

You can use this procedure to display position information for positions that were created using the 

ZOMA069, Position Actions transaction.  Position information will not display for positions converted from 

the Legacy system (PMIS). 

 

This allows the Initiator to view all proposed changes on the Workflow Creation screen along with the 

various tabs located on that screen (for example, Address and Time). 

 

PO13D 

Infotypes in Planned status (displayed using PO13D) are created via the Workflow process.  Once 

approved, they become “official” (Active status).  During Workflow you may view proposed changes on the 

Positions Planned status tab.  Proposed changes are displayed on the individual infotypes. To view 

proposed changes on one screen, use ZOMA069. 

 

Tips and Tricks: 

See the OM Tips and Tricks Job Aid for a fuller listing of Best Practices and Tips & Tricks.  The job aid is 

located on the Training HELP website http://www.osc.nc.gov/training/osctd/help/ in the following folder: 

Organizational Management > Job Aids. 

 

 Display  is used to access information for display purposes only.  No changes can be made to 

the relationship records.  Contact BEST Shared Services for changes. 

 

  

http://www.osc.nc.gov/training/osctd/help/
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Access Transaction: 

Via Menu Path: Your menu path may contain this custom transaction code depending 

on your security roles.    

Via Transaction Code: ZOMA069 

 

PROCEDURE 

 

1. Update the following field: 

Field Name Description Values 

Command White alphanumeric box in upper left 

corner used to input transaction 

codes 

Enter value in Command. 

 

Example:  ZOMA069 

 

2. Click the Enter  button. 
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Information 

You may want to enter this transaction code in your Favorites folder.   

 From the menu at the top of the screen, choose Favorites > 

Insert Transaction. 

 Type in ZOMA069. 

 Click Enter. 

To see the transaction code displayed in front of the link in your 

favorites,  from the menu at the top of the screen: 

 Choose Extras > Settings. 

 Place a check next to Display Technical Names. 

 Click Enter. 

 

 

3. Update the following fields: 

Field Name Description Values 

Action A one to four character code that 

represents an action. An action is a 

series of procedures that must be 

completed in order to achieve a 

specific objective. 

Enter value in Action. 

 

Example:  100 

 

4. Click the Enter  button. 

After clicking Enter the screen will refresh and display additional fields. 
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5. Update the following fields: 

Field Name Description Values 

Position Unique number identifying the 

characteristics and attributions of a 

position 

Enter value in Position. 

 

Example:  65003126 

Valid from Beginning date of the specified date 

range 

Enter value in Valid 

from. 

 

Example:  9/1/2013 

 

6. Accept the default value of 12/31/9999 for the Valid to field. 

7. Click the Enter  button. 

8. Click the Display (F7)  button. 

The screen refreshes with the General tab displayed. 
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9. View the data as entered for accuracy or for research purposes. 

10. Click the Address  tab button. 

After selecting the Address tab subtype you will be able to view the corresponding address. 
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11. Click the Time  tab button. 
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12. Click the Back (F3)  button. 
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13. Click the Back (F3)  button. 

 

This system task is complete. 

 


